
 
 
 
 
 



Consultancy Agreement 
 
 
This CONSULTANCY AGREEMENT is made on the [date]  
 
Between  
 
[Name]  [address] ("the Client")  
 
And  
 
[Name]  [address] ("the Consultant")  
 
WHEREAS  
 
the Client wishes to benefit from the skills and abilities of the Consultant and the 
Consultant has agreed to provide services to the Client on the following terms and 
conditions.  
 
IT IS AGREED as follows:  
 
1 ENGAGEMENT  
 

1.1 The Client shall engage the Consultant and the Consultant shall act for the 
Client on the terms and conditions set out in this Agreement.  
 
1.2 The Consultant shall provide services through [name] based at [address] ("the 
Representative") or such other person as may be mutually agreed between the 
Client and the Consultant.  
 
1.3 The relationship of the Consultant to the Client will be that of independent 
contractor and at no time will the Consultant or the Representative hold 
themselves out as being an employee or agent of the Company or any subsidiary 
company. The Consultant and the Representative shall not have any right or 
power to contract on behalf of the Client or any subsidiary company or bind the 
Client or any subsidiary company in any way in relation to third parties unless 
specifically authorised to do so by the Client.  
 
2 TERM  
 
This agreement shall continue (subject to the terms of this Agreement) for a 
fixed period of [] years.  
 
3 DUTIES  
 
3.1 The duties of the Consultancy shall be [purpose] and such other duties as 
may be necessary for the proper performance of the duties.  



 
3.2 Except at such times as the Representative may be prevented by illness or 
injury, the Consultancy shall procure that the Representative, when providing the 
services, shall devote such time, attention and skill as may be required for the 
proper discharge of the duties.  
 
3.3 The Consultancy will not during the engagement undertake any additional 
engagements which would interfere with or preclude the performance of the 
duties under this Agreement or which may lead to a conflict of interest between 
the Consultancy and the best interests of the Company or any subsidiary 
company and shall not accept any employment or engagement which is similar 
to or in any way competitive with any business of the Company or any subsidiary 
company without the prior written consent of the Board.  
 
4 FEES  
 
4.1 In consideration of the services, the Client shall pay the Consultant a fee at 
the rate of £ [] per month exclusive of Value Added Tax (VAT) payable monthly in 
arrears.  
 
4.2 The Consultant shall render to the Client monthly invoices in respect of fees 
to include VAT where necessary.  
 
4.3 The Consultant shall be reimbursed in full by the Client in respect of all 
expenses properly and reasonably incurred by it in connection with the 
performance of the duties under this Agreement, subject to the production of 
such receipts as the Client may require.  
 
4.4 The Consultant shall be responsible for all income tax liabilities and National 
Insurance or similar contributions in respect of fees and the Consultant shall 
indemnify the Company in respect of any such payments required to be made by 
the Client and the Client shall be entitled to deduct the same from the fees and 
expenses due to the Consultant.  
 
4.5 In the event that the Representative is prevented from performing their 
duties as a result of illness or injury the Consultant shall, notwithstanding such 
incapacity, be entitled to receive the fees referred to in Clause 4.1 provided if 
such incapacity shall endure for a continuous period of or aggregate period of 15 
days or more in any consecutive period of 12 months the Client shall not be 
obliged to make any further payment of such fee and shall be entitled to 
terminate this Agreement by giving the Consultant 1 months’ notice in writing.  
 
4.6 The Consultant shall be responsible for the payment of all remuneration and 
any benefits due to or in respect of the Representative under their contract of 
employment or engagement with the Consultant or otherwise, including any 
National Insurance, income tax and any other form of taxation or social security 
costs in respect of their remuneration or benefits.  



 
5 LIABILITIES  
 
The Consultant shall, exercise all reasonable skill, care and attention in all 
matters and shall indemnify the Client or any subsidiary from any and all costs, 
claims, liabilities and expenses in performance (or non-performance) of its 
duties.  
 
6 TERMINATION  
 
6.1 The Client shall be entitled to terminate this Agreement with immediate 
effect and without any payment in lieu of notice by giving notice in writing to the 
Consultant in the event of any of the following:  

 
 
6.1.1 if the Consultant or the Representative is guilty of serious misconduct 
or other conduct calculated or likely to affect prejudicially the interest of the 
Client or any subsidiary company; or  
 
6.1.2 if the Consultant becomes insolvent or any order is made or resolution 
passed for the winding up of the Consultancy or a receiver is appointed in 
respect of the Consultancy or any of its assets or the Consultant enters into 
any scheme or arrangement for the benefit of its creditors;  
 
6.1.3 if the Consultant commits any material or persistent breach of any of 
the terms or conditions of this Agreement or shall wilfully neglect or refuse to 
carry out any of the duties or to comply with any instruction given by the 
Client; or  
 
6.1.4 if the Consultant shall be convicted of any offence involving any act of 
fraud or dishonesty.  
 
 

6.2 Upon termination of the engagement the Consultant shall not represent itself 
as being engaged by or connected with the Client or any subsidiary company.  
 
7 CONFIDENTIALITY  
 
7.1 The Consultant shall, and shall procure that the Representative shall, at all 
times keep secret and confidential all information relating to the Client, its 
business, finances and affairs or that of any of its subsidiaries and the projects, 
business, finances and affairs of its clients or customers.  
 
7.2 The Consultant shall, on termination of this Agreement for any reason 
whatever, forthwith deliver up to the Client all tangible materials relating to the 
matters specified in Clause 7.1, and shall in addition, if so requested by the 
Client, disclose to and inform the Client to the fullest extent of all information, 



calculations, data, technology and know-how of any description known to the 
Consultant in any way relating to or in connection with such matters and their 
current state or future proposals or development to enable the same to be 
continued or developed to their fullest extent.  
 
8 NOTICES  
 
8.1 Any notice required or permitted to be given or served under this Agreement 
shall be in writing and may be served by either party by personal service, email 
or by first class post. 
 
8.2 Any such notice shall be deemed to have been served  
 
 

8.2.1 if delivered, at the time of delivery; or  
 
8.2.2 if posted, at the expiry of 48 hours after posting.  
 
 

9 WAIVERS AND REMEDIES  
 
9.1 The rights of each party under this Agreement may be exercised as often as 
necessary and are cumulative and not exclusive of its rights under the general 
law.  
 
9.2 No waiver of any of the provisions of this Agreement shall be effective unless 
it is expressly stated to be such in writing and signed by both parties.  
 
9.3 Any delay in exercising or non-exercise of any right is not a waiver of that 
right.  
 
9.4 Any remedy or right conferred upon the parties for breach of this Agreement 
shall be in addition to and without prejudice to all other rights and remedies 
available to it.  
 
10 SEVERABILITY  
 
If any provision of this Agreement is held invalid, illegal or unenforceable in any 
jurisdiction, such provision shall be severed and the remainder of the provisions 
of this Agreement shall continue in full force and effect as if this Agreement had 
been executed with the illegal or unenforceable provision eliminated.  
 
11 REPRESENTATIONS  
 
The Consultant warrants and represents to the Client that it is under no 
obligation, covenant or restriction which would or might operate to prevent or 
restrict the Consultant from performing the obligations under this Agreement or 



which may give rise to any conflict of interest between the Consultant and the 
Client or any subsidiary company.  
 
12 ENTIRE AGREEMENT 
 
This Agreement constitutes the entire understanding and agreement between 
the parties relating to the subject matter of this Agreement and supersedes any 
previous agreement between the parties.  
 
13 GOVERNING LAW AND JURISDICTION  
 
This Agreement is governed by and construed in accordance with the law of 
England and the parties hereby submit to the non-exclusive jurisdiction of the 
Courts of England.  
 
IN WITNESS WHEREOF these presents are executed as follows: 
 
SIGNED for and on behalf of the Client by  
 
 
 
before this witness:  
 
Witness signature:  
 
Witness name:  
 
Witness address:  
 
 
 
SIGNED for and on behalf of the Consultant by  
 
 
before this witness:  
 
Witness signature:  
 
Witness name:  
 
Witness address: 

 
 
 
 
 
 



Preparing and drafting your legal agreement  
 
Remember always that a precedent (template) such as here is a good servant but a 
bad master. It will suggest a suitable structure for your documents and might 
suggest provisions you have not thought of which will benefit you in what you want 
to achieve. It is a helpful tool for that purpose but do not let it control you. 
Adopt the precedent to your transaction and not your transaction to the precedent, 
 
The most important thing for you to remember is that the sole and only purpose of 
an agreement is to accurately record what has been agreed. 
  
There is no need for it to be in legal language; in fact, legalese is best avoided except 
where legal terms are well known and understood by everyone.  
 
Thus, the fewer whereas whereofs, and pursuant to’s the better. Omit any needless 
words and phrases. Keep sentences short and to the point. 
  
Make sure that the clauses are in logical order. Only that way will the agreement be 
easily understood by the reader.  
 
Use names rather than ‘he’, ‘she’ or ‘they’. This can lead to confusion.  
 
Divide clauses into sections where there are a number of things to say about one 
aspect of your agreement. Do not be afraid to set out a list.  
 
Using a schedule can be a useful tool so as not to interfere with the flow of an 
agreement when it is necessary to include a detailed description of such things as 
property or assets.  
 
Do not abbreviate unless you first explain the meaning of the abbreviation.  
 
Avoid the risk of double negatives. For example, do not say ‘notice will not be 
effective unless served in person’. Instead simply say ‘notice will only be effective if 
served personally’.  
 
Do not put in the any clauses which, although they may sound good, have little 
meaning and no relevance to the agreement.  
 
Decide at the outset on how parties and items forming part of the agreement are to 
be identified. Then stick to this form of identification or there will be confusion. 
Use numerals in preference to words to show amounts.  
 
If you are handwriting your agreement-use black or dark ink. It will photocopy better 
should the need arise  
 
 


